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THE BICGRAPHIC FROFILE

le This notice cutlines the initiation of the preparation of :
Biographic Profiles for sieff porsonnels A Blographic Profile is a

ia the Agency, such ss, the Competitive Promoticn Progrem | ] 25X1 ;
cated 29 Kovember 1956), assigmment of persomel, sslsstion of individuals
for specilsl duty or detail, selection for caupstitive QM Oppore 25X1

bl

tunities, .end Career Planning for Individusls dated 13 Hovember
1956)s The Biographie Profile is, in a sense, an orgziiced index, centrally
prepared according to pradetermined standards, of the basic data nedessaly
for the diy-to=dey porsonnsl admindstration of the Agency's people. The

2o The Blographic Profile, campilsd from documenisd infermation on
£lie in ithe Office of Personnal mad in the 0ffiga of Training, inel a
sunmayy of background, education, exparisnce, wreining\evs i
polential of en employee. The Profile ‘43 in two parts.
fuctual dode ond copiss will be furnished, as appropriats, to thogse psrsons
meding sush information. PART IT contains subjective and cvaluative dsts .
oxtroacted from Fitnees Reporis, Caiesr Proference Cutlinss, Overseas '
Roagsigrnent Questiorneires, memovsndums of comendation, reprimands, etc.
Coplea of PART IT will bs furnished on a much more limited EYES ONLY basis
%o deslgnated officials upon proper Justifications Copiss of both PART I
aod PART II w1l be axtametdieally furmished to Haeds of Covesy Ssrvises
concernad and to the Viisl Materiels Center,

3+ The Director of Personnel is regponsible for the preparation
and maintainsnce of all Biographic Profiles, with produstion’ pricritises i
detirmined by him on the besis of stated requirenents Oy lsads of Caroer t
Services., BEmphssis will be placed first on the preperaidon of Biographic
Frofiles for persomwl at the GS-ll lovsls It is estimated that Profiles
for all persounel will be cempleted by 31 Dzcsmber 1958, The Director of
Pammmwmmmtﬁwmmahwmwmwmrm ’
FART I of his Biographie Profila befors ihs Profile becomos én offieial
Cocurente It 45 the respongibility of each person to roview PART I of

OuBuiefinfa i,
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is Prodile in detall, making smzh chengoes ag might be meeaury, .
i _ met asccurate and curvent dats, If an individual is overseas at
toe time his Profile is prepared, z copy of PART I will be reteined

in the Central Processing Branch, Qﬂice of Peraonnsl for hiu vexification
wpen his retuime

FOR THE DIREC JTG&?. OF CEWIRAL INTELLIGENCE: ‘ - f

Lo K. WHITE
Deputy Director
(Support)
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